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Three things to remember before
the tenancy ends

1. Give Formal Notice to Quit—In
writing

2. Make an appointment for our
inspector to call — contact
reception

3. Make sure that the rent is paid
up to date — contact reception

Under the terms of your Tenancy
Agreement, you must give 4
Weeks Notice in writing  to
end your tenancy and
these 4 weeks

must starton a
Monday. We

have a Notice to

Quit Form

you can complete,
please ask at reception

We would like you to make an
appointment for our inspector to
carry out 2 inspections of your
home. The firstis to find out
whether any works are required
and whether you are responsible
for any of them and the second
inspection will be carried out on

the Monday that you are due to
return the keys. This is to make a
full check of the empty property
and to see if you qualify for the
End of Tenancy Reward.

Please make an appointment for
our inspector visit as soon as
possible.

3.  Youmust make sure that any
rent due ispaid in full up to the
end of the tenancy

Just before the tenancy ends:

We will seek another tenant for your
property before your tenancy ends. Itis
helpful to us if we can arrange for potential
tenants to view your home before you
leave. Please give us details on how we can
arrange this on the Notice to Quit form.

You should make sure that the property is
clean and tidy (inside and outside) and
free from rubbish and any of your
belongings. If we have to organise the
removal of any waste, we will recharge the
costs to you. If you have been contacted by
the ingoing tenant and have arranged to

leave any items for them, please let us know.

The keys to the property will be
collected from you from your home on
the Monday morning when the second
inspection is carried out.

Please leave any appliance handbooks
for the next tenant

End of Tenancy Reward

Our End of Tenancy Reward is a
payment of £200 that we are happy
to make to you if:

1. yougive us a full 4 weeks
notice to quit

2. your property is left in a
clean, tidy and undamaged
condition

3. your rent accountis paid up
to date.

We are usually able to make the
payment a few days after the end of
your tenancy. You will be informed
if you do not qualify.




